
COURSE OBJECTIVES :
1. Identify project management concepts 

and navigate Ms. Project environment. 

2. Create and define a new project with 

assign a project calendar. 

3. Create and organize tasks with some 

setting task relationships. 

4. Manage resources in a project plan. 

5. Finalize a project plan.

OVERVIEW:
This course is designed to familiarize

you with the basic features and functions

of Microsoft Project so you can use it

effectively and efficiently in a real-world

environment. This course covers the

critical knowledge and skills needs to

create a project plan with Ms Project

during the planning phase of a project.

Tarikh : 

22 – 23 April 2024

Tempat :

Online Training (Aplikasi

Zoom) 

Masa : 

8.30 am – 4.30 pm

YURAN

RM250

Bayaran Boleh

Dibuat Di :
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HARI PERTAMA 

MASA PENGISIAN

08.30AM-09.00AM PENDAFTARAN & AMBIL KEHADIRAN

09.00AM-11.00AM GETTING STARTED WITH MICROSOFT PROJECT

11.00AM-01.00PM DEFINING A PROJECT & ASSIGN A PROJECT 

CALENDAR

01.00PM-02.00PM REHAT / MAKAN TENGAH HARI

02.00PM-04.30PM CREATING AND ORGANIZING TASKS

4.30PM BERSURAI 

HARI KE DUA

MASA PENGISIAN

08.30AM-09.00AM AMBIL KEHADIRAN

09.00AM-11.00AM MANAGING PROJECT PLAN RESOURCES 

11.00AM-01.00PM ASSIGN RESOURCES TO TASKS & RESOLVE 

RESOURCE CONFLICTS

01.00PM-02.00PM REHAT / MAKAN TENGAH HARI

02.00PM-04.30PM FINALIZING A PROJECT PLAN

4.30PM BERSURAI

TENTATIF PROGRAM

KURSUS MICROSOFT PROJECT BASIC AND INTERMEDIATE

TARIKH : 22 – 23 APRIL 2024

MASA : 8.30 AM – 4.30 PM
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